
Initial(s): The Groove Realty
& 

TGR Property Management
Homes@TheGrooveRealty.com 

512-348-8370

 
 

Lease Applicant Guidelines and Qualifying Criteria 

 

Each person 18 years of age or older who will be occupying the property must submit a full application.   

All applicants must send in the following: 

  
  
  
  
 -   
 

-876- -

Application packages should be e-mailed to the listing agent in .pdf format.  Please do everything 
possible to not send the application one page at a time or in .jpg / picture format.  Sending the 
application in one file and in .pdf format will greatly expedite the application process.  

Within 48 hours of receipt of a fully completed application package: 

 Applicant(s) will receive a link via e-mail from RentSpree for credit, criminal history, eviction, 
and income screening.  Applicant(s) will pay directly through this link for the screening process, 
approximately $39.00 

 Applicant(s) must go to  for pet screening. 
o  
o 

 
o 
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 must be remitted in certified funds (cashier’s check) payable to the Owner 
or Property Manager and must be delivered within 1 banking day’s notice of application 
approval. 

  
 At least six month’s verifiable rental history or mortgage history is required.  Rental history must 

come from an unbiased landlord, i.e. non-family member.  Applicants must have minimal late 
pays with no evictions, lease violations, or NSF (non-sufficient funds) payments. 

  
    

o  
o   
o  

 
 -  copies of bank statements for the past three months and a copy of 

the previous year’s income tax return must be provided. 
 

   
o 

commission/bonus structure.
o 

acceptance, hire date, and income.
o 

 
 

** Employment must begin within 30 days of lease commencement.**

 may include the following: 
o 

accounts.
 

  
o 

 
  

o 

Landlord may accept a guarantor to achieve approval.  
o 
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o 

all other general requirements.   
 

 Criminal charges and/or convictions may be grounds for automatic rejection. 
 

 
 

 
1. Automatic denial. 
2. An increased security deposit in excess of the amount stipulated in the lease listing, additional 

 
  

 
 

 Incomplete, inaccurate or falsification of information or unverifiable information 
 

Landlord 
 Unpaid child support 
  
 Judgments against any applicant for evictions or property damage 
 Criminal history by any applicant 

  

 

  Applicant(s) must go to 
 for pet screening. 

If an animal is allowed at the property, it will be considered by the Landlord on a case-by-case basis.  
Certain types of dogs that may have violent tendencies are not allowed, such as Pit Bulls (AKA 

check with the leasing agent prior to applying.  All animals are subject to an individual animal deposit 
and monthly pet rent.   and an 
animal interview may be required. 

 
 

 
 -refundable. 
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Applicant Signature

Applicant Signature 

Applicant Signature 

Applicant Signature 

Applicant Signature 

Applicant Signature 
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PRIVACY POLICY ON PERSONAL INFORMATION 
 

The Groove Realty is dedicated to protecting the privacy of all applicant information including Social 
Security and other government identification numbers. Our privacy policy is to help assure you that 
your information is kept secure. We follow all federal and state laws regarding the protection of your 
personal information. The Owners/Landlords have also agreed to abide by our privacy policy to protect 
your personal information.

HOW INFORMATION IS COLLECTED 
You will be furnishing some of your personal information (such as Social Security or other 
governmental identification numbers) at the time you apply to rent from our Owners/Landlords. This 
information will be on the lease application or other documents provided either on paper or 
electronically, and may be required for online screening vendors. 

HOW AND WHEN INFORMATION IS USED
The Groove Realty and the Owner/Landlord may use this information in the process of verifying 
statements made on the lease application, such as rental, credit, criminal, background, and 
employment history. The information may be used when reviewing any lease renewal. The 
information may also be used to assist in obtaining payment of any amounts owed in the future.

HOW THE INFORMATION IS PROTECTED AND WHO HAS ACCESS
Only the Owner/Landlord and authorized persons at The Groove Realty are permitted access to 
provided Social Security or other governmental identification numbers. All documents containing this 
information are kept in a secure and locked area, accessible only by the Owner/Landlord and 
authorized persons at The Groove Realty. 

DISPOSAL OF INFORMATION 
After a Social Security or other governmental identification numbers is no longer needed, the 
information will be stored or destroyed in a manner that ensures that no unauthorized person will 
have access to it. The disposal method may include physical destruction or obliteration of paper 
documents or electronic files containing such information.

I/WE, THE UNDERSIGNED HAVE READ, FULLY UNDERSTAND, AND AGREE TO ADHERE TO THE ABOVE 
PRIVACY POLICY. 

Applicant Date Applicant Date


